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Be Kind, Be Safe, Be Responsible









THE CLASSROOM TEAM

•Miss Cotterell (Monday – Friday)

•Mrs McGeady (Monday – Friday Mornings)

•Mr Shirsat (1:1- Monday-Friday)
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ROUTINES

• Beginning 8:40am and end of day 3:20pm – Please be 

prompt!

• Absences – need to be reported to school ASAP using Arbor

• Reading books in school daily – Reading Journals

• PE days are Monday and Thursday please wear PE kit to 

school.

• Homework set weekly – Mathletics, Spelling Seeds, Reading
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RECEIVING THE CHILDREN (AM)
• Gates open at 8.40am – Be a HERO… 

– Here Everyday Ready and On time! 

• Children enter classroom via outside doors.

• Children place their bags and coats on pegs.

• Children are NOT to have pencil cases on their table (leave in 

bags or in trays).

• Early morning work.

• Gates close at 8:50am, register to be taken and lunches ordered 

through Arbor.

• Collective Worship starts promptly at 9am. 



COLLECTIVE WORSHIP

• Each class to walk silently to the hall.

• Children must sit cross-legged, with Year 6 on benches.

• Children must not talk in Collective Worship

• If children are caught talking, their names will be noted down and 

they must attend Lunchtime Club for 5 minutes.

• Classes to sit in silence (unless singing or answering a question) 

until they are dismissed.

• Children walk in silence to their classroom. 
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BREAK TIME
• Children are dismissed at 10:15am.

• Children are expected to go to the toilet during break.

• Whistle blown promptly at 10:30am.

• Equipment being used is expected to be held, not played with.

• Children line up, orderly.

• A member of staff from each year group to collect children.

• Children walk in silence and in an orderly fashion to their classroom.

Any children needing the toilet, or if first aid is required, children must be sent in with a band, 

through the white doors on the lower playground. 



LUNCH TIME
• Children are dismissed at 12pm- lunch trolley to be wheeled into hall.

• Children are expected to go to the toilet during break.

• Reception, Year 1 and 2 go straight into the lunch hall, after washing their hands (sanitiser)

• Year 3, 4, 5 and 6 are called in at various times after this. Whistle will be blown, year group called, children line up in order: packed lunch, 
red choice, yellow choice, blue choice, green choice (as per dinner register)

• Children walk to the white doors with an adult leading them.

• First aider will provide sanitiser on entering the building. 

• Once children have their lunch, they must remove outdoor clothing and placed on the back of their chairs. Children are not permitted 
to walk around the lunch hall without permission. Hands up!!

• Children must ask before moving on to their pudding to ensure sufficient dinner has been eaten.

• Children must ask to leave the hall, once finished. 

• If children are seen throwing away food, or not eating, on more than one occasion, MSAs must report this to the class teacher.

• Whistle blown promptly at 1pm.

• Equipment being used is expected to be held, not played with.

• Children line up, orderly.

• A member of staff from each year group to collect children.

• Children walk in silence and in an orderly fashion to their classroom.

Any children needing the toilet, or if first aid is required, children must be sent in with a band, through the white doors on the lower playground. 



END OF DAY

• Children to stack their chairs and completely clear their tables.

• Teacher to dismiss each child once they have seen their adult.

• If your child is being picked up by someone who doesn’t usually pick them up, 

   we cannot let them go until you have informed the class teacher or the school office.

• Children will not be allowed to leave until we have had that confirmation.

• Any children left at 3:30pm must be escorted to the office. 



UNIFORM & EQUIPMENT

• School uniform should be worn every day – shirt/tie.

• PE kit worn on PE days

• No jewellery: earrings only simple studs (children must be able to 
remove themselves for PE)

• Letters are sent home via Arbor or in person with your child.

• Equipment, Phones and Toys – nothing should be coming in from home 
to school other than essential equipment.

• Pencil Cases – all essential stationary is provided, however, pupils can 
bring pencil cases containing colouring pencils if they wish to. These 
will be kept in their drawer and used when necessary.
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EXPECTATIONS

•Behaving appropriately to school and class rules 

•Behaviour for learning is an expectation not 
suggestion

•Respect for All policy – all incidents will be 
investigated and dealt with fairly and honestly

•We encourage independence and responsibility in 
Year 3.
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MEDICATION

Inhalers for asthma need to be labelled with the 
child’s name and given to the class teacher.

If there is the need for specific medication i.e. 
antibiotics, please complete a consent form at the 
office.
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READING

Children read in many ways in school:

•Whole class teaching of reading, 3 x weekly

•Reading in other subjects

•Reading during class and school worship etc.

•Volunteer readers

•Children should be reading at home a minimum of 3 
times a week
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HOMEWORK

• Reading – please sign homework diary weekly ( 3 x week 
minimum)
• Spellings will be set on a Friday to practise at home.
  These will be tested throughout the week in the 
  children’s writing.
•Mathletics is set on a Friday, covering the maths learnt 
the week before.
• If homework and reading are not completed, the child 
will be asked to complete these tasks in Homework Club 
on a Friday.
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IMPORTANT DATES

Please check the school website and newsletter for 

important dates 

There are also lots of links on our class page that 

your children may enjoy ☺
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MOST IMPORTANTLY…
PARENTS AS PARTNERS

•Please come and see us with any worries early on 

before the problem escalates for you or your child

•To help your child reach their full potential we need 

to work as partners ☺ 
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SOCIAL MEDIA

• Social media is part of our every day lives.

•Please be aware of age restrictions. 

•Be mindful of what is said on group chats / social 

media groups.

•We want to keep your children happy and safe.
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